






 
 

Leave Rules & Authority 

 

A. Leave card 

 

Leave Type Duration No Of Leaves 

Casual Leave Per Calendar Year 8 

Vacation cum Medical Leave Per Calendar Year 22 

Maternity Leave Per Program  

On duty Leave Per year 30 

Long Academic Leave (with 
or without support) 

Per Program 365 (For PhD and Dual 
M.Tech./M.S PhD)   
 

300 (For M.Tech /M.Des/ 
MS(R) ) 

Leave without support Per Calendar Year 30 

 

 

B. Clubbing Rules 
Following are the rules for clubbing multiple leaves in single application 

 

Leave Type Can be clubbed with 

Casual Leave NA 

Medical Leave Vacation Leave, On duty Leave, Long Academic Leave, 
Leave without support 

Vacation Leave Medical Leave, On duty Leave, Long Academic Leave, 
Leave without support 

Maternity Leave NA 

On duty Leave Medical and Vacation Leave 

Long Academic Leave Medical and Vacation Leave 

Leave without support Medical and Vacation Leave 

 

  

 
A Female student is eligible for Maternity Leave as 
per the Govt. of India instructions issued from time 
to  time.  Currently, 182  days.



 
 

 

C. Authority 

 

 

Leave Type Authority 

Casual Leave Thesis supervisor --> TA Faculty -->  HOD 

Casual Leave in 
advance 

Thesis supervisor --> TA Faculty -->  HOD  ->  Chairman IPPC 

Vacation And/OR 
Medical Leave 

Thesis supervisor --> TA Faculty -->  HOD   

Vacation And/Or 

Medical Leave in 
Advance 

Thesis supervisor --> TA Faculty -->  HOD  -->  Chairman IPPC 

Maternity Leave Thesis supervisor --> TA Faculty -->  HOD 

On Duty Leave Thesis supervisor --> TA Faculty -->  HOD 

Long academic 
Leave (< 31) 

 

Thesis supervisor --> TA Faculty -->  HOD 

Long academic 
Leave (31 to 60) 

Thesis supervisor --> TA Faculty -->  HOD -> Chairman IPPC 

Long academic 
Leave (>60) 

Thesis supervisor --> TA Faculty -->  HOD -> Chairman IPPC -> Senate 

Leave Without 

Support 

Thesis supervisor --> TA Faculty -->  HOD 

Note*: If Thesis supervisor OR TA faculty is not assigned then leave application will go thru 

DPPC/CPPC secretary -> HOD (->*) 
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