Procedures for new Proposals:

	Step 1
	The PI (Principal Investigator) prepares the proposal in the standard ISRO format.

	Step 2
	The PI submits the proposal to the STC Office, IIT Guwahati.

	Step 3
	STC forwards the proposal to Deputy Director, RESPOND, ISRO Headquarters.

	Step 4
	ISRO sends the proposal to Subject Experts for technical evaluation.

	Step 5
	Comments and suggestions are received from the Subject Experts.

	Step 6
	If the Subject Experts request modifications, the PI revises the proposal and resubmits it to STC. STC forwards it again to ISRO and the experts. This loop continues until the Subject Experts approve the proposal.

	Step 7
	After expert clearance, the proposal is taken up by the Joint Policy Committee (JPC) for review.

	Step 8
	If the JPC requests modifications, the PI revises and resubmits the proposal. It goes again through expert review and JPC discussion. This loop continues until JPC approves the proposal.

	Step 9
	After JPC approval, the Director of IIT Guwahati recommends the proposal to ISRO.

	Step 10
	The Co-Chairman, CBPO, ISRO HQ approves the proposal.

	Step 11
	After final approval, the Deputy Director, RESPOND issues the official approval letter to the PI with further instructions.

	Step 12
	The STC Coordinator submits the Grant-in-Aid bill to the Pay & Accounts Officer, Department of Space, Bengaluru, and sends a copy to DD, RESPOND.

	Step 13
	The release of ISRO grants is subject to IIT Guwahati submitting all pending Fund Utilization Certificates (FUC) and Audited Account Statements (AAS) for earlier ISRO-funded projects.

	[bookmark: _GoBack]Step 14
	The Department of Space issues the sanction order and releases the approved funds to IIT Guwahati.



