
Procedure for Ongoing Projects:

	Step 1
	PI must submit the Annual Progress Report (APR) in the standard format at the end of every year, indicating the progress of the work accomplished during that year.

	Step 2
	The project is assessed by the ISRO RESPOND Centre and the Focal Person (Contact Scientist).

	Step 3
	The review report is received from the RESPOND Centre.

	Step 4
	PI is required to present the work in the Joint Policy Committee (JPC) Meeting.

	Step 5
	Recommendations are made by the JPC Members.

	Step 6
	[bookmark: _GoBack]Approval is obtained from the Co-Chairman, CBPO, ISRO HQ.

	Step 7
	A letter from DD, RESPOND is sent to STC–IIT Guwahati regarding the approval and further procedures for release of grants.

	Step 8
	STC–IITG must submit the Fund Utilization Certificate (FUC), Audited Accounts Statement (AAS), and Grant-in-Aid bill to the Accounts Officer, Department of Space, with a copy to DD, RESPOND, for release of the grants.

	Step 9
	The Department of Space (DOS) issues the order for the approved grants followed by the release of funds to the Institute.



